
How to Apply For a Pawn Employee License 
When you have an account, and your employer will pay the application fee.
1. Log into your account 
2. Click on “Submit Application” and then click on “Acquire New License” 
3. Enter basic information 
4. Enter 5 year residence history              
5. Enter 5 year occupation history 
6. Answer Questionnaire                                
7. Upload documents if needed
8. Click Next
9. Let your manager know your application is ready to be reviewed so it can be submitted for payment


1. Log in at: https://alecs.occc.texas.gov/
2. Click on “Submit Application” on the left and then click on “Acquire New License” under the “Pawn Employee” heading.
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3. Enter basic information 
Click “next” when all required fields are entered
*Click on the circled i for more information
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4. Enter 5 year residence history         
A. Click on “Add new record” 
B. After each entry, click on “Insert”. 
C. Add records until you have gone back five full years. 
D. Only then, click “next”. 
*If you click on “Next” before complete, go to the dashboard tab, click on the application line under “My new requests”, and click next until back to residential details. 
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5. Enter 5 year occupation history 
A. Click on “Add new record” 
B. After each entry, click on “Insert”. 
C. Add records until you have gone back five full years. 
D. Only then, click “next”. 
*If you click on “Next” before complete, go to the dashboard tab, click on the application line under “My new requests”, and click next until back to employment details. 
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6. Answer Questionnaire       
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7. Upload documents if needed
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8. Click Next
9. Let your manager know your application is ready to be reviewed so it can be submitted for payment
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Every person employed in a pawnshop who is involved in making pawn loans, buying and/or selling merchandise, or the supervising of employees
writing pawn transactions, or buying and/or selling merchandise must file an employee license application within seventy-five (75) days of being
employed except an individual who has an ownership interest in the pawnshop license and is named on the application for that license as filed

with the commissioner.

FALSE OR MATERIALLY INCOMPLETE ANSWERS ARE GROUNDS FOR DENIAL.

Yes No
1 (@) Are you familiar with the Texas Pawnshop Act and all rules promulgated thereunder? *
(b) Have you previously held a Texas Pawnshop Employee License. If "yes”, enter number if known, type "unknown” in text box if

unknown *

If you answer "Yes” to any of the below questions, you MUST attach a full statement of the facts which may require that

any records you have showing the disposition of any arrests.

2Have you ever been an owner, partner, officer, director, stockholder or employee of any Pawnshop, loan, discount or finance business or of the
parent, subsidary or affliate of such business: *

AAny other than listed in work history? *

B.Or any other organization which was refused a license,withdrew application to avoid refusal.had its license or permit
suspended,canceled or revoked by any authority? *

COr any other Organization which was the subject of bankruptcy.insolvency or receivership? *

3.The next three (3) questions seek information related to both misdemeanors and felonies. If you answer "Yes” to any of the below, you
MUST provide a statement of facts regarding the incident -- even if a lawyer, judge, or other person told you that there would be no record
of your arrest -- unless you have a legal document on which a judge ordered information about you to be removed from police and court
files (expungement).

AHave you ever been arrested? IF you were arrested but not convicted, answer "yes”. *

B.Have you ever been charged, indicated or conivcted regarding a violation of any law? Disclose both misdemeanors and felonies.

C. Do you have any outstanding warrants for your arrest? *
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4Have you ever been a defendant in a civil court action or adminstrative proceeding other than divorce,condemnation or personal
injury? *

5. Have you ever had an application for any type of professional license denied or disapproved or any such license suspended, canceled,
or revoked (to include pawnshop employee and similar licenses)? *

6.Are you now or have you ever been held liable for fraud in any civil suit or found guilty of fraud in any criminal or administartive
proceeding? *

71f you served in the U.S. Amed Forces, were you separated under anything other than an honorable discharge? If you have not served
in the U.S. Armed Forces, select no. *

&Has a bonding company at any time been required to indemnify an employer of yours as a result of any action or inactio on your
partor have you ever been denied the privilegeoof being bonded? *

9If married.has your spouse ever been an owner.partner,officer director.stakeholder or employee of any pawnshop.loan.discount or
finance business or the parent subsidary or affliate of such business? *
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